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1. Purpose
This policy ensures compliance with the UK government's Simpler Recycling legislation, promoting sustainable waste management and environmental responsibility within Positive Progress. 

2. Scope 
This policy applies to all individuals on the premises, including staff, tutors, students, and visitors. 

3. Legal Compliance 
In accordance with the Simpler Recycling regulations, from 31 March 2025, all businesses in England must separate and arrange for the collection of specific waste streams: 
· Dry recyclable materials: plastic, metal, paper, and cardboard 
· Food waste 
· Residual (non-recyclable) waste 
· Clinical waste

4. Waste Separation Guidelines 
Positive Progress will implement the following waste separation system: 

· Dry Mixed Recyclables (Plastic, Metal, Paper, Cardboard) 

Disposal: Designated recycling bin labelled "Recycling Bin" 

· Paper: Newspapers, magazines, office paper, and envelopes (excluding those with plastic windows).
· Confidential information that has been printed must not be put in the recycling bin, but must be shredded
· Cardboard: Corrugated boxes, cereal boxes, and other clean cardboard packaging.
· Plastic: Clean plastic bottles (e.g., milk and drink bottles), food containers, and trays.
· Metal: Clean, empty aluminium and steel cans, such as drink cans and food tins.
· Do not put glass into any of the bins. Staff should avoid bringing glass into the centres, see Glass-free Site Policy 2025.

· Food Waste

Disposal: Designated bin labelled "Food Waste Only" 

· Leftovers from cooking lessons, tea bags, coffee grounds 
· All other food waste such as lunch leftovers should be taken home

· Residual (non-recyclable) waste

Disposal: General waste bin labelled "General Waste Only" 

· Non-recyclable packaging: Items like polystyrene takeaway containers, plastic wrappers, and multi-layered packaging that are difficult to separate for recycling.
· Contaminated materials: Soiled paper products, greasy pizza boxes, and used paper towels.
· Pet waste: Used cat litter and dog waste.
· Broken household items: Ceramics, Pyrex cookware, and other non-recyclable kitchenware.

· Clinical waste

Disposal: Yellow bin in female toilet 

· Personal items: Disposable nappies, sanitary products, and PPE such as masks and gloves.

5. Responsibilities 
· Management: 
· Ensure appropriate bins are available and clearly labelled 
· Provide training to staff on waste segregation procedures 
· Follow up with Biffa when bins are not emptied
· Staff and Tutors: 
· Follow waste segregation guidelines 
· Educate students on proper waste disposal practices – use the posters displayed in the kitchens
· Students and Visitors: 
· Adhere to the centre's waste disposal guidelines 

6. Monitoring and Compliance 
Regular audits will be conducted to ensure compliance with this policy. Non-compliance may result in corrective actions.
 
7. Continuous Improvement 
We are committed to reviewing and improving our waste management practices regularly to enhance sustainability and comply with evolving regulations. 
For further details on the Simpler Recycling legislation, please refer to the official government guidance: Simpler recycling: workplace recycling in England - GOV.UK
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